
How to check status of a Task Order 

1. First determine the Task 
Order number.  You can 
usually find this by checking 
in Requisitions on the 
Procurement site. 

2. Open the Task Order Status 
report and find the task order 

3. The value of the Task Order, 
the amount expensed to date 
and balance is available 

4. Click on the Task Order 
number to get the detail. This 
includes the date and 
amount of invoices paid. 
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