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Explore the website

To Join, click on the 
JOIN button

• Go to:  https://sp.eota.energy.gov/EM/

• The public EMI SIG website has general information on the organization and 
DOE’s emergency management program

• To gain access to the EMI SIG SharePoint site where you can collaborate and 
access more information, you need to create an account. Click the blue JOIN 
button to create an account

Tab Information

Annual Meetings Agendas, presentations and reports from the EMI 
SIG Annual Meetings 

Subcommittees and Working 
Groups

Description, charters and contact information for 
each EMI SIG subcommittee and working group

Training and Products Training and products developed by the EMI SIG 
subcommittees. Available for download

Membership Directory Directory of all EMI SIG members. Searchable by 
name or subcommittee membership

https://sp.eota.energy.gov/EM/


Create an account
• After you click the JOIN button, fill in the application form and submit

• An email will be sent to the email address provided in your application. You 
must open this email and click on the confirmation link to complete the 
application process

Complete the form and 
agree to the code of 

conduct

You must verify your 
email address before 
an account is created



Sign In

Click on the Sign In and 
enter your username 

and password

Click the JOIN icon 
to subscribe to a 

user group

If you have any 
problems, contact 
the Data Manager

• After you submit your request for an account, you will be instantly granted 
“General Membership” access

• Return to the HomePage and sign in with the username (email account) and 
password you just created

Then click on EMISIG 
SharePoint

• As a “General Membership” you will be able to browse most all the information 
on the site but you will not be able to collaborate or add documents

• To gain full access you must “subscribe” to the subcommittees or working 
groups you are interested in joining



Join a group

Check the groups you 
want to join

After you submit, 
your membership 
record is updated

• After you click JOIN, you will be asked to create a membership record.  At this 
point it will be blank.  Click “Add new item” to open the subscription form

• At any time, you can click JOIN and return to this record to subscribe to new 
groups or unsubscribe from groups you no longer have an interest in

Then click on “Add 
New Item”

Click on the Paper 
and Pen icon to edit 

your record



Join a group

Direct link to the 
group site

• Each group sets their own criteria for adding members.  It may take 2-10 days 
for approval

• When you are approved, you will receive an email notification with a link 
directly to the site

• That’s it.  You are now a member of EMI SIG and enrolled in the groups that fit 
your interest.

• As a member, you will receive automatic email messages for announcements 
made to the entire organization and to the groups you joined.

If you are getting too 
many announcement 

emails, you can modify 
the frequency of the 
emails or stop them 

completely



General Navigation

Calendar of group 
activities.

Document library to 
share files with group

Shows the last 5 
items added

Lists all group 
members

Links to other 
sites or 

resources

Link to 
subscription 

page
Announcements are 

automatically emailed 
to all group members

Assignment and 
tracking of group 

action items

• Here are some tips on features available to you as a member of a subcommittee 
or working group

Clicking on this tab will 
always return you to the 

Home Page


