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EXERCISE BUILDER:  DID YOU KNOW

Purpose:	 Exercise Builder: Did you know is a series of instructions/reminders to users of Exercise Builder in the software's application, use, and programmatic recommendations.
Issue 004:	Using the Baseline Concept
Issue Description:
An Exercise Builder baseline is an Exercise Builder file (".ebf") that contains the following:
· All Onsite and Offsite participants which may participate in the site's drills and/or exercises
· A series of exercise objectives with response steps for each participant
· An exercise evaluation guide for each exercise objective
· Points of contact for each participating organization
· Telephone numbers for the site's control or simulation cell
· Names and contact information for frequently used evaluators, controllers, and controller/evaluators.
The question is what do I do with a new baseline and how do I use it.
Process:
 
1. Download the file:  Go to Libraries, Documents, EMI SIG, and open the Exercise Builder folder.  Download the file to this folder.
2. If you are currently working a drill or exercise, continue what you are doing through the AAR.  
3. When you are ready to begin a new drill or exercise, open the Exercise Builder software.  On the upper left hand corner, select File, Open, the select the most current baseline (by date) and hit open.  This will load your site's most current Pantex Objectives, Response Steps, and EEGs.
4. NOW, back to the upper left hand corner, select File then Save As.  Change the file name to your new drill or exercise name.  Now go to step 1.2 and change the Baseline as of <date> to the name of your drill or exercise.
5. You are ready now ready to develop a new exercise/drill with the most current data.
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