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	[bookmark: _Toc349040739][bookmark: _Toc349041804]Introduction
The Purpose section of Exercise Builder includes who is conducting the exercise, the title, location(s), and dates of your exercise.  It also includes the exercise type, focus areas, and performance goals.
Exercise Builder generates an exercise purpose statement based on the information you enter.
The Exercise Scope section includes the exercise purpose statement developed in the Purpose section and also a list of the responders who will be participating in the exercise and their level of participation (i.e., full or limited/simulated.)
This practice activity provides an opportunity for you to add data in the Purpose and Scope sections of Exercise Builder as provided in this training activity.  You will also review your exercise purpose and scope.

	Instructions
	You will open Exercise Builder and then enter the following information in the 
Purpose section Steps 1.2 through 1.7, and Scope section, Steps 2.2 through 2.7.


Purpose Section:
1.2 ─ Exercise Conductor, Title, Location and Regulatory Requirements
	Step
	Instruction

	1.
	Use the following information to fill in the text fields:
The Energy Research Center (ERC) is conducting an exercise titled: “Fiscal Year Mutual Aid Test.”  The exercise will be conducted at the Energy Research Area, Shoshone-Bannock Tribal Nation (SBTN) Visitor’s Center, and Einsteinville.


1.3 ─ Exercise Date
	Step
	Instruction

	1.
	Select an Exercise Start Date and Exercise End Date from one year from the current date.


1.4 ─ Exercise Type
	[bookmark: _Toc349041805]Step
	Instruction

	1.
	Enter Functional Exercise as the Exercise Type.




1.5 ─ Exercise Focus Areas:
	[bookmark: _Toc349041806]Step
	Instruction

	1.
	Add the following three Exercise Focus Areas:
Communicating event information with offsite organizations
Incident Command Operations
Effectiveness of mutual aid agreements


1.6 ─ Exercise Performance Goals
	Step
	Instruction

	1.
	Add the following three Exercise Performance Goals:  (Hint:  You may copy and paste each performance goal.)
Emergency Medical Support:  Medical support is provided for workers contaminated by hazardous materials. Arrangements with offsite medical facilities to transport, accept, and treat contaminated, injured personnel are documented.
Emergency Response Organization:  An Emergency Response Organization (ERO), a structured organization with overall responsibility for initial and ongoing emergency response and mitigation, is established and maintained. The ERO establishes effective control at the event/incident scene and integrates local agencies and organizations providing onsite response services. An adequate number of experienced and trained primary and alternate response personnel are available on demand for timely and effective performance of ERO functions.
Offsite Response Interfaces:  Effective interfaces are established and maintained to ensure that emergency response activities are integrated and coordinated with the Federal, Tribal, State, and local agencies and organizations responsible for emergency response and the protection of workers, the public, and the environment. 


1.7 ─ Exercise Purpose Statement Additional Text (Optional)
	Step
	Instruction

	1.
	Enter Purpose Statement Additional Text Header:  Exercise Purpose

	2.
	Enter Purpose Statement Additional Text:
The Energy Research Center (ERC) is conducting an exercise titled:  “Fiscal Year Mutual Aid Test.” The exercise will be conducted at the Energy Research Area, Shoshone-Bannock Tribal Nation (SBTN) Visitor’s Center, and Einsteinville on [enter date you selected for the exercise].  This will be a Functional Exercise to test mutual aid agreements with full participation onsite.  The purpose of the exercise is to test or validate the effectiveness of the emergency response organization in accordance with the site's emergency plan and procedures and DOE O 151.1, Shoshone-Bannock Tribal Nation (SBTN) and Einsteinville Fire Department and ERC Medical Mutual Aid Agreement.


1.8 ─ Review Exercise Purpose
	Step
	Instruction

	1.
	Click Generate & Save Document: Exercise Purpose link.

	2.
	Keep the current Purpose file name and save the document.

	3.
	The Word document will open.  Review the data you have entered.

	4.
	Print the Word document.

	5.
	Close the Word document to return to Exercise Builder.

	6.
	Click Edit Current Purpose Template.  
Compare the previous Word document you printed in Step 4 with this template.  Notice that when you generated and saved the Word document, it used this default template to display the data you entered.  For example, the Exercise Name is displayed at the top of the document, section headers are bolded, and lists are numbered.

	7.
	Without making any changes, close the Word document [template].
Note:  All Exercise Builder documents are generated based on modifiable templates.  For each ExPlan document, there is a default template that can be modified the same way you would modify any Word document.  The default templates are read-only, and any changes made to the default template must be saved under a new filename.  If you saved your modified template using a new filename, you will need to select the new template in order to use it.  To do this, close the Word template file and click the Select a Different [step specific] Template link.

	8.
	This concludes the activity portion of the Purpose section.  Go to Scope section Step 2.2 ─ Participating Site/Facility Emergency Response Organizations (EROs) in Exercise Builder to continue this activity.


Scope Section:
2.2 ─ Participating Site/Facility Emergency Response Organizations (EROs) through 
2.5 ─ Participating Tribal Emergency Response Organizations (EROs)
	Step
	Instruction

	1.
	[bookmark: _GoBack]Select all participants for each Participating Site/Facility Emergency Response Organizations (EROs), in Steps 2.2, 2.4, and 2.5, and indicate full participation for all.

	2.
	This concludes the activity portion of Module 2 ─ Purpose and Scope. 



Next Action:	Go to the video portion of Module 3 ─ Planning.
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