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	[bookmark: _Toc349040739][bookmark: _Toc349041804]Introduction
The Master Scenario Events List (MSEL) section of Exercise Builder identifies in detail what needs to be accomplished prior to the exercise start time, the sequence of events that sets up the scenario, and the expected emergency response during the exercise.  It also includes all exercise messages and key events in a table that specifies the time the message is expected to be delivered, who delivers it to whom, a message number, and a short description of the message.  Remember, the MSEL will contain the emergency responders you selected in the Scope section to participate in your exercise.
This practice activity provides an opportunity for you to create a Participant MSEL Worksheet for the Energy Research Center Fire Department in Exercise Builder.  You will also add a message in an Exercise Message Worksheet and search and replace data in an exercise message.  Finally, you will review your exercise messages and your exercise MSEL.

	Instructions
	You will open Exercise Builder and then enter the following information in the MSEL section, Steps 6.2 through 6.4.


MSEL Section:
6.2 ─ Creating the Master Scenario Events List (MSEL)
	Step
	Instruction

	1.
	Go to Step 6.2 ─ Creating the Master Scenario Events List (MSEL).

	2.
	Select the Energy Research Center Fire Department.

	3.
	Click the Open Participant MSEL Worksheet button.  The Participant MSEL Worksheet opens.

	4.
	Go to ERC-FD.2 by using the right arrow or drop-down list.

	5.
	Under Time Code, enter 2 for Call/alarm received.

	6.
	Under Time Code, enter 3 for Dispatch of the FD to the event scene.

	7.
	Under Time Code, enter 5 for Event and safe route information provided to FD.

	8.
	Under Time Code, enter 10 for FD arrives at the event scene [ERC-FD1; ERC-FD2].

	9.
	For Call/alarm received, click Add Message link.  The Exercise Message Worksheet opens.

	10.
	In the Message ID text box, a number is automatically generated. 

	11.
	Leave the box blank to the left of Is Contingency?  This is not a contingency message.

	12.
	In the From text box, enter Site 300 Manager Office Controller

	13.
	In the To text box, enter ERC FD.

	14.
	Leave the Subject text box blank.

	15.
	In the Message text box, enter Fire reported at building 3-800

	16.
	Leave Photo/Image Caption text box blank.

	17.
	Click Save then Close the Participant MSEL Worksheet.

	18.
	Click the Open MSEL Worksheet button.  The Exercise MSEL Worksheet opens.

	19.
	Click the Add MSEL/Timeline Events button.

	20.
	Select Add.  The Add New MSEL/Timeline Event window opens.

	21.
	In the Time Code text box, enter 1 

	22.
	In the MSEL/Timeline Event text box, enter Truck hits building and fire erupts

	23.
	Leave the Comments text box blank.  Select OK.

	24.
	Click Save then Close the MSEL/Timeline Events Worksheet.

	25.
	Select Message Search and Replace button.  The Exercise Message Search And Replace window opens.

	26.
	In the Find What text box, enter FD
In the Replace With text box, enter Fire Department
In the Field(s) To Search click To

	27.
	Select the Replace All button and then select Yes to replace all occurrences.

	28.
	Save and then Close the Exercise MSEL Worksheet.

	29.
	Click the Right Arrow to go to Step 6.3 ─ Review Exercise Messages.


6.3 ─ Review Exercise Messages
	Step
	Instruction

	1.
	Click Generate & Save Document: Exercise Messages link.

	2.
	Keep the current Message file name and save the document.

	3.
	The Word document will open.  Review the data you have entered.

	4.
	Print the Word document.

	5.
	Close the Word document to return to Exercise Builder.

	6.
	Click Edit Current Messages Template.  Compare the previous Word document you printed in Step 4 with this template.  Notice that when you generated and saved the Word document, it used this default template to display the data you entered.

	7.
	Without making any changes, close the Word document [template].
Note:  All Exercise Builder documents are generated based on modifiable templates.  For each ExPlan document, there is a default template that can be modified the same way you would modify any Word document.  The default templates are read-only, and any changes made to the default template must be saved under a new filename.  If you saved your modified template using a new filename, you will need to select the new template in order to use it.  To do this, close the Word template file and click the Select a Different [step specific] Template link.

	8.
	Click the Right Arrow to go to Step 6.4 Review Exercise MSEL.


6.4 ─ Review Exercise MSEL
	Step
	Instruction

	1.
	Click Generate & Save Document:  Exercise MSEL link.

	2.
	Keep the current MSEL file name and save the document.

	3.
	The Word document will open.  Review the data you have entered.

	4.
	Print the Word document.

	5.
	Close the Word document to return to Exercise Builder.

	6.
	Click Edit Current MSEL Template.  Compare the previous Word document you printed in Step 4 with this template.  Notice that when you generated and saved the Word document, it used this default template to display the data you entered

	7.
	Without making any changes, close the Word document [template].
[bookmark: _GoBack]Note:  All Exercise Builder documents are generated based on modifiable templates.  For each ExPlan document, there is a default template that can be modified the same way you would modify any Word document.  The default templates are read-only, and any changes made to the default template must be saved under a new filename.  If you saved your modified template using a new filename, you will need to select the new template in order to use it.  To do this, close the Word template file and click the Select a Different [step specific] Template link.

	8.
	This concludes the activity portion of Module 5 ─ Guidelines and MSEL. 



Next Action:	Go to the video portion of Module 6 ─ Directories.
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