New EOTA Learning Management System Tutorial

Go to the EOTA Home Page at: http://eota.doeal.gov/

To begin taking courses, click the Login button if you are already registered in our system or click the
New User Signup button if you are a new student.

ABOUT EOTA COURSES CONTACT Us

Emergency Operations Training Academy Enroliment

EOTA web-based and computer-based training is available free If you already have a user account, click the LOGIN button below:
of charge. EOTA instructor-led training and exercises occur at
various sites across the country as well at the EOTA facility in
Albuguerque, NM. Look for dates, times, and registration Lagin
information in the "courses" link above or below.

If you would like to arrange for EQTA training at your facility,

please call or email us: If you do NOT already have an account, select a department

below to sign up as a New User:
Online Learning Support Specialist:

(5035) 842-7110 Albuquerque Complex

ota@eota.energy.gov If you are in the Albuguerque Complex, please do not self-register.
Ceontact the Mission Service Desk at 505-845-6900 to sef up your
For additional information regarding enrollment and sccount.
receiving credit, please select the category that applies:
Federal
Federal Employee | Contractor | Other © DOE/NNSA Federal (New User)

© Non-DOE/NNSA Federal Employee (New User)
Visien: The Emergency Operations Training Academy will be
recognized as the model technical training provider for DOE Ern T
emergency operations personnel, while expanding its customer
base to include other designated government and private-sector & DLATTES Ermiemio (e L] ;
national and international organizations that require professional © Non-DOE/NNSA Contractor Employee (New User)
training, education, and vocational services.

External Clients
In this expanded role, the Academy will be a vital training asset for © Law Enforcement {New User}
DOE and the nation. © Fire Service (New User}

e ) ) ) © Other (Mew User)

Mission: The Emergency Operations Training Academy provides
state-of-the-art training and education for the Department of
Energy/MNational Nuclear Security Administration, to enhance the

; ; . . Make sure you select the appropriate department, then click the button
readiness of personnel in the emergency operations community. g L =

below to go to the signup page:

508 New User Signup

EOTA strives to meet all requirements laid out by Section 508 of
the Rehabilitation Act Amendments of 1998. (29 U.S.C. 794).
Please let us know if you have any comments or concerns. Visit
our 508 compliant website

I WA I at:
AN

Home | About | Courses | Contact Us | Help



http://eota.doeal.gov/

New Users

Users with an account can skip to the next section, Registered Users — Login.

If you are a new user and do not already have an account, select the appropriate department from the
selections shown on the page above and click the “New User Signup” button. You will see the following
dialog confirming your selection:

Message from webpage @

"-.I Do you want to register within the Mon-DOE/NNSA Federal Employee
¥ department?

Be sure this is the department you want, in order to change it later you
will need to contact EOTA Help Desk.

oK l [ Cancel
If you click OK, you will see the user profile screen:
Please fill out the following form to create your profile. Your username and password will be e-mailed to you. If you 1
have already completed this step, click Cancel to return to the login screen and use your Username and Password.
Fields with an asterisk (*) are mandatory. 3
First Name: || * Location:
Last Mame: * Address:
Emplayee #:
Email: * Gity: =
Postal/ZIP:
Usemame: Country: |- Choose - IBE
Passward: * Prov/State: |- Type - v |*
Retype Password: * Phane:
Cancel

Any items marked with a red asterisk (+) are required fields.

Note that the Prov/State dropdown box will not have anything in it until you select your Country in the
Country dropdown.



Click Next and you will see this screen:

a

Please fill out the following form to create your profile. Your username and password will be e-mailed to you. If you
have already completed this step, click Cancel to return to the login screen and use your Username and Password.
Fields with an asterisk (*) are mandatory. -

Employment Status

RAP ID: | |

COOP 1D: | |

| = Back | Create Account | | Cancel |

Powered by :.J% C!bsorb

Privacy Policy
YW HERE

You can leave the fields blank if they do not apply to you. Click Create Account and you should see this
dialog confirming your registration:

Success

Your prafile has been created

o}) successfully. Your new username
is: deleteme, please use this
usermnmame to |og in from now on
instead of the Enroliment Key you
were ariginally given.

oK |

Click OK and you will be taken to the regular user login page. To login, continue to the next section,
Registered Users — Login.



Registered Users - Login

Upon clicking the Login button, you will be greeted by the following login window. Fill in your username
and password and click Login.

-
(=¥ EOTA - Microsoft Internet Explorer provided by EOTA

|%'ﬁ https://eota.doeal.gov/user/content_popup.asp & "|

Welcome. Please log in below to access your courses.

Username or Enrollment Key: | | English - |

m

Password: | | @ Lost your password?

| Remember Me

[ v Login ]

You are now logged into our new learning management system (My Dashboard) where you can handle
all of your course needs.

Logged in as Benjamin Aragon

My Dashboard

Welcome, Benjamin Aragon
My Courses Absorb Anywhere provides access to online courses, classroom training and certificates.

Add New Course

My Resources My Courses Add New Course My Transcripts

My Transcripts

My Calendar

Change Password

E - 1

Log Out

1l

Review details on your assigned
courses, current registrations
and completed courses

Register for courses

View your record of completed
courses and print certificates

My Resources

Find additional resources for
your learning and development

My Calendar

« »
Sun Mon Tue Wed Thu Fr Sat

Message Board

Click here to view system
messages

Transferring data from eota.selfip.com...




The My Courses navigation button provides you with a list of courses you are currently enrolled in. C
a title of a course to take the course.

lick

& BRI https:/eota selfi

p.com/user/content_popup.asp
—

Logged in as Benjamin Aragon

Dashboard
My Courses
o e
dd Ne o e
Courses
Reso e
E"l"‘, J -Choose-u
a p = =
alenda Instructor Lead Training
ange Pa ora
! CMP104DW Health & Safety Orientation
og O —
COO101DW: Continuity of Operations Awareness
o HAS102DW: Hazards Survey and Hazards Assessment Overvie
—
| Enter your search |
[#] show completed Show not startad Show started
3

1

Transferring data from eota.selfip.com...

. . . . , . .
The Add New Course navigation button will show a full list of EOTA’s available courses. Click a course to
enroll.
g IS=liijeXeelagl hitps://eota.selfip.com/user/content_popup.asp v
Logged in as Benjamin Aragon k e
Da board
Add New Course
O e
AQQ e O e
Available courses
Reso e
| | Category I - Choose - Il
a p __
alenda ! Instructor Lead Training
ange Pa olge
Media Courses
og O
B ciP101DW Asset Overview =
!‘ CMP105DW Analysis Leadership Training
! CMP108DW Technical Training for CM Managers
o CMP109DW WMD Response Training
- CMP110DW Assessment Manual Training
!‘ CMP112DW Field Monitoring Team Training, Introduction
| Enter your search
2 @

Transferring data from eota.selfip.com...




The My Resources navigation button provides you with general resources that will aid in course taking.

Eg S iisRe=lnal https://eota.selfip.com/user/content_popup.asp T.?|

@ Logged in as Benjamin Aragon

My Resources

Add B O B
Avwvailable resources

| category >| | General Resources |
p
N
o5 T DOE Order 151.1C
b e uj: Glossary and Acronyms
og O
Enter your search | m
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Click the My Transcripts button to view your completed courses. From here you can print a certificate or
a transcript for all completed courses.

E =il sResingl https://eota.selfip.com/user/content popup.asp ﬁ’n?|

@ Logged in as Benjamin Aragon [jjjRslsgeli il

My Transcripts

~ACd = O <
Certificates
Reso =

0 COO1010W: Continuity of Operations Awareness stug;z?';";d."
aa
ge P ord
og O
=
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The My Calendar navigation button will show any upcoming scheduled classes you are enrolled in which
start on a certain date.

E sSsiiilsResingll hitps://eota.selfip.com/user/content_popup.asp i

@ Logged in as Benjamin Aragon il

My Calendar

Add = O B
Scheduled Events
Reso B

- »
0 Sun Mon Tue Wed Thu Fri Sat
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da
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og O
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Click the Change Password navigation button to change your password.

E =i =K==iny https://eota.selfip.com/user/content_popup.asp

My Dashboard
My Courses

Add New Course
My Resources

My Transcripts

Change Password

My Calendar

Existing password Mew password

Change Password

Log Out

Confirm passwaord

Transferring data from eota.selfip.com...

Clicking the Log Out navigation button will log you out of the system.




