
Step #1: Enter 
https://sp.eota.energy/
gov into your browser 
URL bar, then press         
       Enter key on your 
keyboard 
 
 
 
 
 
 
Step #2: Click Register 
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Register for an EOTA  
SharePoint Account 

SharePoint Quick Guide 

Before you can access the EOTA SharePoint site, you’ll need to create a new account. 
Complete the following steps to register for your EOTA SharePoint Account. 
 

1 

2 

      Please Note: 

The EOTA SharePoint 
registration page will 
appear. 

https://sp.eota.energy/gov
https://sp.eota.energy/gov


 
 

 
 

Step #3: Enter all 
*required Security 
Information 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step #4: Enter 
*required Contact 
Information 
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    Quick Tip: Your Password must contain: 

• At least 8 characters 
• 1 lowercase letter 
• 1 uppercase letter 

      Please Note: 

All *fields in the self-
registration form are 
required. 

• 1 number 
• 1 special 

character 
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Register for an EOTA  
SharePoint Account 

SharePoint Quick Guide 



 
 
Step #5: Read the EOTA 
General User Code of 
Conduct, in the column 
next to the self-
registration form 
 
 
 
 
 
 
 
 
 
 
 
Step #6: In the box next 
to Agree to Code of 
Conduct, click in the 
box to confirm your 
agreement 
 

Step #7: Click Submit 
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Register for an EOTA  
SharePoint Account 

SharePoint Quick Guide 
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      Please Note: 

A message will appear 
with directions to 
check for an email 
confirmation. 



 
 
 
 
 
Step #8: Click the link 
provided in “Your New 
Account Has Been 
Created” email to 
activate your EOTA 
SharePoint account  
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      Please Note: 

If an administrator 
has approved your 
request, this link will 
direct you to an 
account activation 
message. 

Register for an EOTA  
SharePoint Account 

SharePoint Quick Guide 

For SharePoint help:  Jennifer Nachor  
 (505) 845-6630 
 jennifer.nachor@nnsa.doe.gov 

For EOTA LMS assistance: Janet Lee  
   (505) 845-6617  
   na-40_2trainingacademy@nnsa.doe.gov 
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