
Step #1: Enter 
http://eota.energy.gov 
into your browser URL 
bar, then press         
       Enter key on your 
keyboard 
 
 
 
 
 
 
 
 
 
 
 

 
 
Step #2: Select a 
applicable department 
 
 
 
Step #3: Click the New 
User Signup   
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Create and Login to  
EOTA LMS Account 

 Learning Management System Quick Guide 

Before you can complete any recommended and or required EOTA  Web-based Training 
(WBT) courses, you’ll need to create an EOTA                       Learning Management System 
(LMS) account. Complete the following steps to get your account and successfully login. 
 

      Please Note: 

Click Login if you 
already have a 
username and 
password. 
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http://eota.energy.gov/


 
 

 
 
 
 
 
 
 
 
 

Step #4: In the 
eota.energy.gov says 
pop-up, Click OK 
 
 
 
 
 
 
 

Step #5: Enter 
*required profile 
information 
 
 
 
 
 
 
 
 
 
 
 

Step #6: Click Next 
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    Quick Tip: Click Cancel 

to start over. 
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SharePoint Quick Guide 



 
 
 
 
 
 
 
 
 
 
 
 
 
Step #7: Click Create 
Account 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step #8: Click OK 
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      Please Note: 

You’ll receive an email 
with your username 
and password from 
the system. 
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    Quick Tip: Click or 

Cancel to return to the 
login screen.  

      Please Note: 

Leave fields blank if 
they aren’t 
applicable. If these do  
apply, enter your… 
 Employment 

Status  
 RAP ID  
 COOP ID  

    Quick Tip: Click 

Back to return to 
previous screen.  
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Your profile has been created 

successfully. Your new username 

is: TestDOE, please use this 

username to log in from now on 

instead of the Enrollment Key you 

were originally given. 
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Step #9: Enter the 
Password  
 

Step #10: Click Login 
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      Please Note: 

Once logged in, you’ll 
be taken to My 
Dashboard where you 
can manage all your 
course needs.  
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      Please Note: 

Ensure your 
Username/Enrollment 
Key is correct. 

    Quick Tip: Click Lost your password? 

link to recover your password. 
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For SharePoint help:  Jennifer Nachor  
 (505) 845-6630 
 jennifer.nachor@nnsa.doe.gov 

For EOTA LMS assistance: Janet Lee  
   (505) 845-6617  
   na-40_2trainingacademy@nnsa.doe.gov 


